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Girton College Development Office Organisation Chart
(NB The Mistress is in the process of up-dating all job descriptions.  The Development Director might 

have the opportunity to shape these roles as part of that process.)

Development Director:
development strategy 

(formulation and implementation); 
2019 Campaign;

major gifts; alumni relations; 
Internal/external communications
relating to College development.

Research and Database officers
(2 ½ time posts)

Prospect research;
Maintaining database;

Researching funding opportunities

Alumni Officer
All aspects of Alumni Relations

(including the former Girton Roll); 
fundraising & profile-raising events, 

reunions and
communications (electronic & other, 

including web site)

Development Administrator
(part-time 21 hrs)
Recording and 

Acknowledgement of gifts

Deputy Development Director:
day to day running of the DO;
discrete fundraising projects;

legacy campaign 

Annual Fund Officer
Management of Annual Fund 

Inc. Telethon;
Development of Friends Groups/

Giving circles
& stewardship of donors

Mistress

Development Assistant 
(shared with Mistress’
Office):
Diary support for 
Directors; events co-
ordination; 
communications and 
database

Part-time PR coordinator (colleague) - outside this structure at present, 
temporary position, appointed Nov 2010


